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AMENDMENT OF THE PARTICULARS OF THE MEMORANDUM OF ENDOWMENT OF A PRIVATE FOUNDATION

To be prepared and filed in accordance with Chapter 60 of the Associations Law, Section 60.55.2

If any changes are made in any of the particulars filed with the Registrar, a Private Foundation is obligated to file with the Liberian Registry a Certificate of Amendment of the Particulars not later than 28 days from the date of that change.  If the proposed amendment is a change of name of the Foundation, the availability of the proposed new name should be checked in advance of filing the Certificate of Amendment.  

Please specify if the filed document to be returned to you should have an Apostille attached to it. There is no charge for this, but it must be requested at the time the Certificate of Amendment is filed.

A model form of the Certificate is attached. We suggest that you submit a draft of the certificate to the LISCR office in Vienna, Virginia, USA or Zürich, Switzerland for proofing.  

Filing Requirements are:
I. ALL OUTSTANDING FEES – in respect of the Foundation must be paid in full. 

II. THE FILING FEE – is US$150. Fees are due at the time of filing.

III. DOCUMENTS FOR FILING: 

· One (1) original of the Certificate of Amendment of the Particulars executed by the Secretary.

· The signature on the original must be acknowledged. Please choose one of the methods described below:

1. The document can be acknowledged before a notary, and then, authenticated by a Liberian consul or a consular official of any country that has diplomatic relations with Liberia.  An Apostille is also an acceptable form of authentication, or;

2. The document can be acknowledged before and be legalized by a Liberian Consul, a Deputy Commissioner of Maritime Affairs or by a consular official of any country that has diplomatic relations with Liberia or, a Special Agent of the Republic of Liberia available at any of the LISCR offices, in which case no further authentication is necessary.

· Consent of the Secretary and/or Officers (if there is a change of the Secretary and/or Officers) 

IV. SUBMIT DOCUMENTS AND PAYMENT - to LISCR at either of the addresses above.  They may also be deposited at any of LISCR offices for forwarding to the Corporate Department.

	Note:
	This outline form is a service for the purpose of adaptation to the particular needs of individual situations and should under no circumstances be used by anyone without consulting legal counsel.


CERTIFICATE OF AMENDMENT
OF 
PARTICULARS OF THE MEMORANDUM OF ENDOWMENT

OF 
[NAME OF PRIVATE FOUNDATION ] 
In accordance with Section Chapter 60 of the Associations Law, Section 60.55.2

of the Laws of the Republic of Liberia

The undersigned, [Full Name] being the [Secretary] of [Full name of the Private Foundation] (the “PF”), registered under the Laws of the Republic of Liberia on the [Day] day of [Month], [Year], with Registration Number PF-[Number], hereby CERTIFY THAT:
1.
The name of the Private Foundation is [Full name of the Private Foundation]
2.
The Private Foundation was registered with the Minister of Foreign Affairs as of the [Day] day of [Month], [Year].
3.
Section [Number] of the Extract of Particulars of the Memorandum of Endowment presently reads as follows:

[Insert the text of the section as presently reads]


Is hereby amended to read as follows:

[Insert the text of the section as it will stand after amendment]
4.
The effective date of registration of the amendment of the Particulars of the Memorandum of Endowment of the Private Foundation is the date of filing of this Certificate with the Registrar of Corporations.

IN WITNESS WHEREOF, the undersigned have executed this Certificate of Amendment on this [Day] day of [Month], [Year] 

	Signature:


	
	

	Name:
	[Full Name ]
	

	Title:
	[Secretary ]
	


ACKNOWLEDGMENT:

On this the [Day] day of [Month], [Year], before me personally came [Full Name] known to me to be the individual described in and who executed the foregoing instrument and he/she duly acknowledged to me that the execution thereof was his/her act and deed. 
NOTARIAL SIGNATURE AND SEAL
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